Recreational Trails Program
Grantee Status Report Process

1. Grantee logs into WebGrants and clicks on My Grants.
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2. Grantee clicks on the Title of the Grant to display all of the grant components.
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\\.}1 Grant Tracking
Current Grants Closed Grants | Claims
| Grants in the status Underway or Suspended appear on this list. To view other Grants, click the closed Grants link.
ID Status Year Title Program Area Grant Amount
2013 Flathead Snowmobile ClubGrooming and Maintenance Operations FWP RTP Recreational Trails Program $15,000.00
Total $15,000.00

Test Underway
Showing 1-1 071



3. This screen will be shown. Grantee clicks on the “Status Report” tab within grant
components.
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Grant: Test - Flathead Snowmobile ClubGrooming and Maintenance Operations - 2013

Status: Underway
Program Area: FWP RTP Recreational Trails Program
Grantee Organization: test organization
Program Officer: Beth Shumate
Awarded Amount:  $15 000.00

Grant Components
The components below are associated with the current Funding Opportunity. You can change these components in the Funding Opportunity module.
You may associate specific forms in the Associated Forms section above. You can define your own alerts in the Alerts section. You can make notes by clicking Annotations. You can
copy this grant and you can export the raw data.

Component Last Edited
General Information 02/04/2013
Project Cost 02/05/2013
Claims
pi iption 01/25/2013

Status Reports
Sagecnonde
Contract Amendments

RTP Project Timeline

Opportunity -
Application -

4. Grantee clicks on Add to start a new Status Report or to complete the Final Status
Report.

This screen appears next. Click on Grant ID to display various status report forms.
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Grant: Test - Flathead Snowmobile ClubGrooming and Maintenance Operations - 2013
Status: [Inderway
Program Area: FWP RTP Recreational Trails Program
Grantee Organization: test grganization
Program Officer: Beth Shumate

Awarded Amount: $15 000.00

Status Reports Copy Existing Status Report | Return to Components
D Type Date From-To Due Date Submitted Date Arrived? Status
Test - 01 Final Report 04102/2013-04/18/2013 = Editing

Last Edited By,



This screen appears next. Click on the appropriate Status Report Form to submit your reporting
information.
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Status Report: Test - 01
Grant: Test-Flathead Snowmobile ClubGrooming and Maintenance Operations
Status: Editing
Program Area: FWP RTP Recreational Trails Program
Grantee Organization: test organization

Program Manager: Beth Shumate

Instructions

Use the drop down Gox to select the type of report that you want to submit. Then enter the peried of time that the report will detail. After completing this form, click “Save” and then
click "Return to Components” to access the rest of the status report form(s) to be completed.

Components Preview | Submit
Complete each comporient of the status report and mark it as compiete. Click Submit when you are done.
Name Complete? Last Edited
|General Information v 0412242013

RTP Project Final Performance Report

achments

Click on Edit to open up the text box to insert your narrative.
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Status Report: Test - 01
Grant: Test-Flathead Snowmobile ClubGrooming and Maintenance Operations
Status: Editing
Program Area: F\WP RTP Recreational Trails Program
Grantee Organization: test organization

Program Manager: Beth Shumate

. RTP Project Final Performance Report Mark as Complete | Go to Status Report Forms .

Accomplishments:

Accomplishments: (Narrative of what was accomplished with the received grant funds. Include names and miles of tralls, how many new trails constructed, bridges, maintenance.
overall improvements, etc.]
Last Edited By



For a Final Performance Report, click on RTP Project Final Performance Report. Fill in the
information and click “Save”.
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Status Report: Test - 01
Grant: Test-Flathead Snowmobile ClubGrooming and Maintenance Operations
status: Editing
Program Area: F\WP RTP Recreational Trails Program
Grantee Organization: test organization

Program Manager: Beth Shumate

RTP Project Final Perfermance Report

Accomplishments:
Accomplishments: [Mamrative of what was accomplished with the received grant funds. Include names and miles of trails, how many new frails constructed, bridges, maintenarice,
overall improvements, etc.]
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Then click “Mark as Complete”.
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Status Report: Test - 01
Grant: Test-Flathead Snowmobile ClubGrooming and Maintenance Operations
Status: Edmng
Program Area: FWP RTP Recreational Trails Program
Grantee Organization: {est grganizatiun

Program Manager: Beth Shumate

o to Status Report Forms

RTP Project Final Performance Report Mark as Complete |

Accomplishments:
Accomplistiments: [Narrative of what was accomplished with the received grant funds. Include names and miles of trails, how many new trails constructed, bridges, maintenance,

overall improvements, eic.]
Last Edited By:



To upload attachments, click on either Project Status Report Attachments or Final Project
Status Attachments to upload documents. You need to click on “Add”. Again, you must “Mark
as Complete” in order to submit the form/attachments.
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Status Report: Test - 01
Grant: Test-Flathead Snowmobile ClubGrooming and Maintenance Operations
Status: Edi-[ing
Program Area: FWWP RTP Recreational Trails Program
Grantee Organization: test organization

Program Manager: Beth Shumate

Mark as Complete | Go to Statis Report Forms

Project Status Report Attachments

Description File Name
Last Edited By:

You will see this screen once you click on “Add”.
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Description:®

Note: If your claim request is not your final request, then you complete the Project Status Report
and submit with your claim. If it is the final request and you are closing out your grant, then you
complete the Final Performance Status Report.



